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Section 2. Notification.  
 
The County will notify the Union of any newly hired employees within fifteen (15) days of his/her 
starting date.  
 

ARTICLE 3. CHECK-OFF UNION DUES 
 

Section 1. Payroll Deduction.  
 

(a) The County hereby agrees to deduct from wages of employees by means of a check-off the dues 
uniformly required by the Union pursuant to the provisions of N.J.S.A. 52:14-15.9E. The County, 
after receipt of written authorization from each individual employee, agrees to deduct from the 
salaries of said employees their monthly dues and initiation fees. Such deductions shall be made 
on the 2nd salary paid to each employee during the month and such deduction made the 1st month 
shall be a double deduction. Thereafter, the regular deduction shall apply to dues owed for the 
following month.  
  

(b) In making the deductions and transmittals as specified in Article 2, Section 1 (a), the County shall 
rely upon the most recent communication from the Union as the amount of monthly dues and the 
proper amount of the initiation fee. The total amount deducted shall be paid to the Union within 
fifteen (15) calendar days after such deduction is made.  

 
Section 2. Voluntary Representation Fee.  
 

(a) If an employee does not become a member of the Union during any membership year which is 
covered in whole or in part by the Agreement, said employee can opt to pay a voluntary 
representation fee to the Union for that membership year. The purpose of the voluntary 
representation fee is to offset the employee’s per capita cost of services rendered by the Union as 
the majority representative.  
  

(b) Prior to the beginning of each membership year, the Union will notify the County in writing of 
the amount of the regular membership dues and initiation fee charged by the Union to its 
members for that membership year. The voluntary representation fee shall be eighty five percent 
(85%) of that amount.  
 

(c) Once during each membership year covered in whole or in part by this Agreement, the Union will 
submit to the County a list of employees who have not become members of the Union for said 
membership year.  
 

(d) The County will deduct the voluntary representation fee in equal installments, as nearly as 
possible, from the paychecks paid to each employee in the aforesaid list during the remainder of 
the membership year in question. The deductions will begin with the first paycheck paid:  
 

i. Within twenty-one (21) days after receipt of the aforesaid list by the County; or  
  

ii. Thirty (30) days after the employee begins his/her employment in the Union, 
unless the employee previously served in the Union and continued in the employ 
of the County in a non-Union position, or was on layoff, in which event the 
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deductions will begin the first paycheck paid ten (10) days after the resumption 
of the employee’s employment in the Union position, whichever is later.  

 
(e) Except as otherwise provided in this Article, the mechanics for the deduction of voluntary 

representation fees and the transmission of such fees to the Union will, as nearly as possible, be 
the same as those used for the deduction and transmission of regular membership dues to the 
Union.  
 

(f) The Union will notify the County in writing of any changes in the list provided as set forth herein 
and/or the amount of the voluntary representation fee, and such changes will be reflected in any 
deductions made more than twenty-one (21) days after the County received said notice.  
  

(g) On or about the last day of each month, the County will submit to the Union a list of all 
employees who began their employment in a Union position during the preceding thirty (30) day 
period. The list will include names, job titles, and dates of employment for all such employees.  
 

(h) The Union shall establish and maintain at all times a demand and return system as provided by 
N.J.S.A. 34:13A-5.5(c) and N.J.S.A. 34:13A-5.6, and membership in the Union shall be available 
to all employees in the Union on an equal basis at all times. In the event the Union fails to 
maintain such a system, or if membership is not so available, the County shall immediately cease 
making payroll and voluntary representation fee deductions as set forth herein.  
 

(i) The Union shall hold the County harmless from any claims raised against it by an employee as a 
result of fulfilling its obligation under Article 3.  

 
ARTICLE 4. MANAGEMENT RIGHTS 

 
Except as modified herein, the County shall have the right to determine all matters concerning the 
management and administration of the public agency, which rights shall include, but not be limited to the 
rights to: (a) direct the work-force; (b) hire, promote, transfer, assign and retain employees; (c) suspend, 
demote, discharge or take other disciplinary action against employees for cause; (d) relieve employees 
from duties because of lack of work or other proper reasons; (e) maintain the efficiency of the operation; 
(f) determine methods, means and personnel by which such operations are to be conducted; and (g) take 
any action necessary in conditions of emergency, regardless of prior commitments, to carry out the 
missions of the County. 
 

ARTICLE 5. WORK WEEK 
 

Section 1. Standard Work Week.  
 

(a) The employees in the Union shall have a work week consisting of five (5) consecutive days, 
Monday through Friday, and two (2) consecutive days off.  
  

(b) Employees are required to report for duty from 8:30 AM to 4:30 PM.  
  

(c) Work hours for all employees shall be thirty-five (35) hours. Personal appointments shall not be 
scheduled during employee work hours. In the event of an emergency, approval may be granted 
by the Director of the Department.  
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Section 2. Lunch Period.  
 

(a) Employees in the Union shall receive a one (1) hour unpaid lunch.  
  

(b) Lunch periods shall be duty free, and with the exception of an emergency, any employee who is 
requested to work during his/her lunch period shall be afforded a duty-free lunch period during 
the respective work shift in that same work day.  
 

(c) All employees are expected to document their departure and approval from lunch.  
 
Section 3. Overtime.  
 

(a) If an employee is required to work longer than his/her normal workday, he/she shall be paid at 
his/her regular rate.   
 

(b) After forty (40) hours worked in a particular work week, the employee shall be paid one and one 
half (1 ½) his/her regular hourly rate.  
 

(c) Any employee who, at the request of the Director of the Department, works on a Sunday or 
Holiday, shall be paid at one and one half (1 ½) times his/her hourly rate.  
 

Section 5. Equitable Distribution of Overtime.  
 
Overtime shall be distributed by the Director of the Department as equitably as possible among 
employees with the same classification through a seniority rotation.  
 
Section 6. Compensatory Time in Lieu of Overtime.  
 

(a) Employees may receive compensatory time off in lieu of overtime pay. Employees requesting 
compensatory time in lieu of overtime compensation must notify the County within one (1) pay 
period. Compensatory time shall not be unreasonably withheld and must be taken within ninety 
(90) days of the time earned.  
  

(b) No employee in the Union shall be assigned to take compensatory time off in lieu of pay without 
approval of the Union Business Agent.  

Section 7. Tardiness.  
 
All employees are expected to report to duty on time in accordance with established work hours. 
Employees shall be disciplined for tardiness.  

 
ARTICLE 6. RATES OF PAY 

 
Section 1. Rate of Pay in 2025.  

Effective and retroactive to January 1, 2025, employees shall receive a general wage increase of two and 
one half percent (2.50%) on base salary. 
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Section 2. Rate of Pay in 2026.  

Effective January 1, 2026, employees shall receive a general wage increase of two and three quarters 
percent (2.75%) on base salary. 

Section 3. Rate of Pay in 2027. 

Effective January 1, 2027, employees shall receive a general wage increase of two and three quarters 
percent (2.75%) on base salary. 

Section 4. Rate of Pay in 2028.  

Effective January 1, 2028, employees shall receive a general wage increase of two and three quarters 
percent (2.75%) on base salary. 

Section 5. Longevity. 

Longevity pay shall be determined by length of employment as follows for each year of the Agreement 
and shall be paid on an employee’s anniversary date. 

Two percent (2.00%) of base pay after seven (7) years of service 
Four percent (4.00%) of base pay after ten (10) years of service 
Six percent (6.00%) of base pay after fifteen (15) years of service 
Eight percent (8.00%) of base pay after twenty (20) years of service 
Ten percent (10.00%) of base pay after twenty-five (25) years of service 

Section 6. Eligibility for Longevity. 

Effective December 8, 2020, no new employee hired shall be eligible for longevity as set forth in Section 
5. 
 
Section 7. Higher Classification. 

Any employee who is temporarily assigned and does perform work in a higher classification for eleven 
(11) days or more shall be compensated at a higher rate, retroactive to the first day of such assignment. 
 
Section 8. Education Stipend. 

Employees in the Union who obtained, or hereafter obtain a college degree, shall receive an education 
stipend as follows: 
 

 Associate’s Degree  $500.00 
 Bachelor’s Degree  $1,000.00 
 Master’s Degree  $1,500.00 

 
Only one degree is payable at a time. 
 

ARTICLE 7. PAY FOR TIME NOT WORKED 
 

Section 1. Holidays.  
 



Page 6 of 19 

Employees in the Union shall be entitled to the following holidays with pay computed on the employee’s 
regular straight time rate for seven (7) hours:  
 
  New Year’s Day    Columbus Day  
  Martin Luther King’s Birthday  Election Day  
  Veteran’s Day    President’s Day  
  Thanksgiving Day   Good Friday  
  Friday after Thanksgiving  Memorial Day  
  ½ day Christmas Eve   Juneteenth (third Friday of June) 
  Christmas Day    Independence Day 
  ½ day New Year’s Eve   Labor Day 
 
Section 2. Eligibility.  
 

(a) An employee, to be eligible or holiday pay, must work the last regularly scheduled workday 
before and the first regularly scheduled workday after the holiday, unless the day is excused day 
with pay.  
  

(b) If an employee calls in sick prior to or after a holiday, a sick day is not considered an excused day 
unless a medical document is submitted upon returning to work.  

 
Section 3. Saturday or Sunday Holiday.  
 
If a holiday falls on Saturday, it shall be celebrated on Friday. If a holiday falls on Sunday, it shall be 
celebrated on Monday, except for Juneteenth, which shall always be celebrated on the third Friday in 
June, as set forth in Section 1. 
 

ARTICLE 8. VACATION 
 

Section 1. Paid Vacation.  
 
All employees in the Union shall be entitled to vacation with pay in accordance with the following 
schedule:  
 

1 year    1 day for each full month of continuous service 
2 – 5 years  12 working days during each year of service  
6 – 10 years  15 working days during each year of service  
11 – 15 years  18 working days during each year of service  
16 – 20 years  20 working days during each year of service  
20 years and over 22 working days during each year of service  

 
Section 2. Separation from Employment.  
 
If an employee has used all of his/her paid vacation time for days not yet earned, and the employee is 
separated from employment with the County, the County reserves the right to deduct the unearned paid 
vacation from any monies the employee may have due.  
 
Section 3. Miscellaneous. 
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(a) In the event an employee voluntarily leaves the employ of the County before the vacation period, 
the employee shall be compensated for any accrued vacation time that may be due to said 
employee with the above schedule.  
  

(b) Vacation days shall be paid at seven (7) hours at the employee’s regular straight time rate.  
 

(c) Vacation days shall be considered as hours worked when computing overtime.  
 

(d) With proper notification, vacation time shall be reasonably granted with twenty four (24) hours’ 
notice. 

 
Section 4. Paid Vacation for Employees Hired after Ratification of the Agreement. 
 
All employees in the Union hired after ratification of the Agreement shall be entitled to vacation with pay 
in accordance with the following schedule: 
 

1 – 5 years  10 working days during each year of service  
6 – 11 years  12 working days during each year of service  
12 – 16 years  15 working days during each year of service  
17 – 20 years  18 working days during each year of service  
20 years and over 20 working days during each year of service  

 
ARTICLE 9. PAID SICK LEAVE 

 
Section 1. Earned Sick Leave.  
 
Each employee shall earn fifteen (15) paid sick leave days for each full year of employment, accrued at 
one and one quarter (1 ¼) days per month. Such earned sick leave shall be cumulative from year to year. 
Each employee shall be required to give a one half (1/2) day notice to receive a half day of earned sick 
leave. During the first year of employment, employees will earn one (1) day per month. Thereafter, sick 
leave shall be accrued pursuant to N.J.A.C. 4A:6-1.3.  
 
Section 2. Separation from Employment.  
 
Should an employee use all of his/her paid sick leave for days not yet earned, and the employee is 
separated from employment with the County, the County reserves the right to deduct the unearned paid 
sick leave from any monies the employee may have due.  
 
Section 3. Proof of Illness.  
 
Any employee will be, at the discretion of the County, be required to present a doctor’s statement as proof 
of illness after five (5) days absent because of an illness.  
 
Section 4. Retirement.  
 
Upon retirement from the Public Employees’ Retirement System, employees shall be paid for unused 
earned sick leave at the rate of fifty percent (50%) for each day accumulated, capped at twelve thousand 
dollars ($12,000.00).  
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Section 5. Notice of Sick Leave.  
 
All employees who are absent are responsible to call in and indicate the reasons for his/her absence one 
(1) hour prior to his/her starting time. The employee must call in each day, unless a doctor’s note is 
submitted after five (5) days.  
 
Section 6. Overtime Computation.  
 
Sick days shall be paid at seven (7) hours the employee’s regular straight time rate. Sick days shall be 
considered as time worked when computing overtime.  
 

ARTICLE 10. PERSONAL LEAVE 
 

Section 1. Earned Personal Leave.  
 
Each employee shall be entitled to three (3) personal leave days with pay for the transaction of personal 
business. Employees accrue one (1) personal day every four (4) months, January 1st, May 1st, and 
September 1st.  
 
Section 2. Approval of Personal Leave.  
 

(a) Personal days shall be granted with one (1) days’ notice.  
  

(b) Application for personal leave must be in writing and submitted to the County at least one (1) day 
in advance, except in the case of an emergency. Personal leave must be with the approval of the 
County.  
 

(c) It is understood that approval of personal leave will not be unreasonably withheld.  
 
Section 3. Overtime Computation.  
 
Personal days shall be paid at seven (7) hours the employee’s regular straight time rate. Personal days 
shall be considered as time worked when computing overtime.  
 

ARTICLE 11. BEREAVEMENT LEAVE 
 

Bereavement leave shall be granted in accordance with the policies as set forth in the Passaic County 
Personnel Policies and Procedures Manual (hereafter “Personnel Manual”).  
 

ARTICLE 12. JURY DUTY 
 

Employees summoned to serve on Jury Duty shall be granted leave in accordance with the Personnel 
Manual.  
 

ARTICLE 13. NON-CASH BENEFITS 
 

Section 1. Medical Benefits.  
 
Employees in the Union, upon completion of a ninety (90) day probationary period, shall be eligible to 
receive health insurance, prescription insurance, and dental insurance as provided by the County. Co-pays 
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and premiums shall be determined by the plan the employee chooses to join. The County may make 
several plans available to employees, and the employs can choose said plan during the open enrollment 
period. Part time employees working at least twenty four (24) hours or more per week are only eligible 
for single health care coverage. 
 
Section 2. Chapter 78.  
 
Employees shall make contributions toward to the cost of their health insurance coverage in an amount set 
forth pursuant to Chapter 78, P.L. 2011 and any amendments thereto. 
 
Section 3. Traditional Healthcare Plan Eligibility.  

  
No employee hired after December 8, 2020 shall be entitled to enroll in the County’s Traditional 
Healthcare Plan. 
 
Section 4. Out-of-Network Coverage.  
 
All out-of-network charges in the County’s Traditional Healthcare Plan will be paid at one hundred and 
fifty percent (150%) of the Medicare Rate Schedule. 
 
Section 5. Lifetime Benefits Eligibility.  
 
New employees hired after ratification of this Agreement shall not be entitled to lifetime benefits upon 
retirement.  
 
Section 6. Prescription Benefits.  
 

(a) Prescription Refills. Employees will be able to fill a 30-day supply for long-term medications at 
any non-CVS pharmacy of their choice. For 90-day supplies, medications must be filled at any 
CVS retail or CVS mail order pharmacy. 
  

(b) Three Tier Copays. Employees’ co-pays for prescription benefits will be paid according to the 
following rates: 
 

(i) Tier One: Generic Drugs ($5.00 Brand - Plan 1).  
 

Prescription Type Copay 
Retail generics $0.00 
Retail preferred brands $5.00 
Retail non-preferred brands $20.00 
Mail generics $0.00 
Mail preferred brands $5.00 
Mail non-preferred brands $20.00 
Preventive retail generics $0.00 
Preventive retail preferred brands $5.00 
Preventive retail non-preferred brands $20.00 
Preventive mail generics $0.00 
Preventive mail preferred brands $5.00 
Preventive mail non-preferred brands $20.00 
Specialty retail generics $0.00 
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Specialty retail preferred brands $5.00 
Specialty retail non-preferred brands $20.00 
Specialty mail generics $0.00 
Specialty mail preferred brands $5.00 
Specialty mail non-preferred brands $20.00 

 
(ii) Tier One: Generic Drugs ($10.00 Brand - Plan 2).  

 
Prescription Type Copay 
Retail generics $0.00 
Retail preferred brands $10.00 
Retail non-preferred brands $25.00 
Mail generics $0.00 
Mail preferred brands $10.00 
Mail non-preferred brands $25.00 
Preventive retail generics $0.00 
Preventive retail preferred brands $10.00 
Preventive retail non-preferred brands $25.00 
Preventive mail generics $0.00 
Preventive mail preferred brands $10.00 
Preventive mail non-preferred brands $25.00 
Specialty retail generics $0.00 
Specialty retail preferred brands $10.00 
Specialty retail non-preferred brands $25.00 
Specialty mail generics $0.00 
Specialty mail preferred brands $10.00 
Specialty mail non-preferred brands $25.00 

 
(iii) Generic Prescriptions. When a generic prescription is available but the pharmacy dispenses 

the brand per the employee or physician’s request, the employee will pay the difference 
between the brand discount and the generic discount, in addition to the generic copayment. 

 
ARTICLE 15. MISCELLANEOUS BENEFITS 

 
Section 1. Leaves of Absence without Pay.  
 
All employees shall be required to follow the policy on leaves of absence without pay as set forth in the 
Personnel Manual.  
 
Section 2. Work Related Illness or Injury.  
 
The County shall provide coverage for all employees covered by this Agreement under N.J.S.A. 34:15-1, 
et seq. and administer same in accordance with the Personnel Manual.  
 

ARTICLE 16. GRIEVANCE PROCEDURE 
 

Section 1. Definition of Grievance.  
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A grievance is defined as any difference of opinion, controversy, or dispute arising between the County 
and Union involving the interpretation or application of any provision of this Agreement.  
 
Section 2. Initiation of Grievance. 
  
A grievance to be considered under this Article must be initiated in writing within ten (10) calendar days 
from the time when cause for the grievance occurred, and the procedures following shall be resorted to as 
the sole means of obtaining adjustment of the grievance.  
 
Section 3. Grievance Procedure. 
 
Failure at any step of this procedure to communicate the decision on a grievance within the specified time 
limits shall permit the grievant to proceed to the next step. Failure at any step of this procedure to appeal a 
grievance to the next step within the specified time limits shall be deemed to be a waiver of further appeal 
of the decision.  
 
Section 4. Grievance Steps.  
 

(a) Step 1. The grievance, when it first arises, shall be taken up orally between the employee, the 
Shop Steward, and the Director of the Department. The Director shall, within five (5) working 
days thereafter, give an oral decision on the grievance.  
  

(b) Step 2. If no satisfactory settlement is reached during the first informal conference, then such 
grievance shall be reduced to writing and the Shop Steward shall serve the same upon the County 
Counsel. Within three (3) working days thereafter, the grievance shall be discussed between the 
supervisor of the respective department involved and a representative of the Union. A written 
decision shall be given to the Union within three (3) working days thereafter.  
 

(c) Step 3.  If the decision given to the Union by the County Counsel does not settle the grievance, 
the Union shall notify the County Counsel within three (3) working days of its desire to meet with 
the director, who shall meet with a representative of the Union within five (5) working days after 
receipt of such notice. A written decision shall be given to the Union within ten (10) working 
days thereafter.   
 

(d) Step 4. In the event the grievance is not satisfactorily settled by the meeting between the director 
and Union representative, then the County and Union agreed that within ten (10) calendar days 
either the County or Union may request the Public Employment Relations Commission (hereafter 
“PERC”) to aid them in the selection of an arbitrator, according to the rules and regulations of 
PERC, who shall have the full power to hear and determine the dispute. The arbitrator’s decision 
shall be final and binding.   

 
Section 5. Arbitrator’s Powers.  
 
The arbitrator shall have no authority to change, modify, alter, substitute, add to, or subtract from the 
provisions of this Agreement. No dispute arising out of any questions pertaining to the renewal of this 
Agreement shall be subject to the arbitration provisions of this Agreement.  
 
Section 6. Arbitration Costs.  
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The cost of arbitration, other than the costs incurred individually by the County or Union in the 
preparation and presentation of their case to the arbitrator, shall be shared equally by the County and 
Union.  
 
Section 7. Union Representative during Grievance.   
 
The Union will notify the County, in writing, the names of its employees who are designated by the 
Union to represent employees under the grievance procedure.  
 

ARTICLE 17. SENIORITY 
 

Section 1. Definition.  
 
Seniority is defined as an employee’s total length of service with the County, beginning with his/her 
original date of hire, exclusive of unpaid leaves of absence.  
 
Section 2. Loss of Seniority.  
 
If an employee separates employment with the County, not by virtue of a leave of absence, his/her 
seniority shall terminate, and if the employee is subsequently retained, all previous seniority shall be lost. 
An employee’s seniority shall cease under the following conditions:  
 

(a) Resignation or termination of employment for cause;  
  

(b) Failure to report for work for five (5) consecutive workdays without notifying the County will 
have abandoned his/her position, pursuant to N.J.A.C. 40A:2-6.2(b); or  
 

(c) Layoff of more than twelve (12) consecutive months.  
 
Section 3. Dispute in Seniority.  
 
If a question arises concerning the seniority of one (1) or more employees who were hired on the same 
date, the following shall apply:  

(a) If hired prior to the effective date of this Agreement, seniority preference shall be determined by 
the order in which such employees within a given job classification are shown on the County’s 
payroll records; and  
  

(b) The County shall make available to the Union the record(s) pertaining to the employees in 
question to determine the order in which the names should appear on the seniority list.  
 

Section 4. Notification to the Union.  

The County shall promptly advise the Union of any changes which may necessitate changes to the 
seniority list.  

ARTICLE 18. PROMOTIONAL PROCEDURE 
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Section 1. Promotional and Non-Competitive.  
 

(a) Promotional shall mean the advancement of an employee to a higher position, or the reassignment 
of an employee to a higher compensated position within the Union.  
 

(b) Whenever an opportunity for promotion occurs, or a job vacancy is announced, other than a 
temporary position, a notice of such opening shall be posted on the Union Bulletin Board, stating 
the job classification, rate of pay, and the job qualifications.  
 

(c) During this time period, employees who wish to apply for the open position may do, in a manner 
as determined by the County.   

Section 2. Civil Service Examinations.  
 
Employees shall be afforded time off with pay to take open competitive and promotion examinations 
offered by the New Jersey Civil Service Commission.  
 
Section 3. Classification Review.  
 
The classification and job description for employees covered by this Agreement shall be readily 
accessible for review by the Union.  
 
Section 4. New Jobs or Vacant Jobs.  
 

(a) If new jobs are created or if permanent vacancies occur in a higher rated position, the County 
shall determine the qualifications required for the position, and shall determine which, if any, of 
the employees in the Union meet the qualifications. 
 

(b) The County agrees to post a notice of such new jobs or vacancies on the Union Bulletin Board for 
a period of seven (7) working days. Such notice shall contain a description of the job, the rate of 
pay, and when the job will be available. Union employees interested, to be eligible, must sign the 
notice, and submit a resume and cover letter to the Director of the Human Resources Department. 
Preference will be granted based on departmental seniority provided the applicant has the 
necessary skill and ability to perform the work required. 
 

(c) Any employee so selected to fill such job shall be granted a trial period of up to ninety (90) 
calendar days. If it shall be determined by the County at any time within the first ninety (90) 
calendar days of the trial period or after five (5) working days in accordance with N.J.A.C. 4A:2-
4.l that the promoted employee is not qualified to discharge the duties of the position to which 
said employee was promoted, the employee shall resume the former position held or a position 
equivalent thereto. The employee shall receive the rate of the job as of the day the person begins 
the trial period. If removed from the position during or at the end of the trial period, the employee 
shall receive the rate of the position to which said employee is assigned. 

 
ARTICLE 19. LAYOFF AND RECALL PROCEDURE 

 
Section 1. Layoff.  

The County shall follow the lay-off procedures as set forth in N.J.A.C. 4A:8, et seq.  
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Section 2. Recall.  

No new employees shall be hired by the County in job titles where there have been layoffs, until all 
employees on layoff status in said job titles, who desire to return to work, have been recalled.   

 
ARTICLE 20. SUSPENSION AND DISCIPLINARY ACTION 

 
Section 1. Sufficient Cause for Discharge.  
 
An employee shall not be discharged except for just and sufficient cause, except newly engaged 
employees on probation shall be subject to dismissal for any cause whatsoever. The Union shall be 
notified of the discharge of any employee, except a probationary employee, at the time of such discharge, 
and such notification shall set forth the reason for said discharge.  
 
Section 2. Procedure for Disciplinary Action.  
 
The procedure of taking disciplinary action or measure against any employee covered by this Agreement 
shall be set forth as follows in accordance with the New Jersey Administrative Code. Disciplinary action 
or measures shall be in a progressive manner. The first step being an oral warning1, second step a written 
warning, and third step a disciplinary hearing. Disciplinary action may be imposed upon an employee for 
failing to fulfill his responsibilities as an employee. Where the supervisor seeks the imposition of 
suspension without pay, or dismissal from service, notice of such disciplinary action shall be made in 
writing and served upon the employee. Discipline shall be imposed for just cause. The conduct for which 
discipline is imposed and the penalty proposed shall be specified in the notice. The notice served on the 
employee shall contain a detailed description of the alleged acts and conduct including reference dates, 
times, and places. The employee shall be provided with one (1) copy of the notice. The Shop Steward 
and/or Chief Steward shall be notified in writing within twenty four (24) hours of the name of the 
employee served with notice of discipline. Neither the supervisor nor the Union will interfere with 
witnesses. The County and Union will cooperate with disciplinary hearing procedures. There will be no 
intimidation of witnesses by either the County or Union. All disciplinary actions shall be documented and 
forwarded to the Shop Steward and/or Chief Steward. The Shop Steward and/or Chief Steward must be 
present during the written and major disciplinary proceedings.  
 

ARTICLE 21. GENERAL PROVISIONS 
 

Section 1. Discrimination Laws.  
 
It is agreed that the County and Union will continue the practice of abiding by all State and federal 
discrimination laws. All previous benefits within the Agreement shall remain in effect.  
 
Section 2. Entire Agreement.  
 
No employee shall make or be requested to make any agreement or to enter into any understanding 
inconsistent or conflicting with the terms of this Agreement.  
 
Section 3. Union Bulletin Board.  
 

 
1 Oral warnings must be documented by the County.  
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The County shall provide reasonable bulletin board space for the posting of official Union notices. The 
Union shall provide a copy of all such notices to the County.  
 
Section 4. Employee Benefits.  
 
No clause in this Agreement shall be construed or interpreted as to imply any lowering of present wages 
or working conditions which are a benefit to all employees.  
 
Section 5. Severability.  
 
Should any portion of this Agreement be held unlawful and unenforceable by any court of competent 
jurisdiction, such decision of the court shall apply only to the specific portion of the Agreement affected 
by such decision, whereby the Union and County agreed to immediately negotiate a substitute for the 
invalidated portion thereof.  
 
Section 6. Safety and Health.  
 

(a) The County shall at all times maintain a safe and healthful working conditions, and will provide 
employees with any required apparel, tools, devices, or personal protection equipment to ensure 
their safety and health.  
  

(b) No employee shall be required to perform work that endangers his/her, or any other employee’s 
health or physical safety, or under conditions which are in violation of the health and safety rules 
of any local, State, or federal health or safety laws.  

 
Section 7. No Strike or Lockout Provision.  
 
Neither the Union, employees, nor County shall instigate, promote, sponsor, engage in or condone any 
strike, picketing, slowdown, concerted work stoppage, lockout or any other intentional interruption of 
work. If any person violates the terms of the no-strike clause, the County shall have the right to discharge 
or otherwise discipline such person. If an arbitration proceeding is instituted which involves a breach of 
the no-strike clause, the sole question for the arbitrator shall be whether the employee was engaged in the 
prohibited activity. 
 
Section 8. Union Business Leave.  
 
Employees in the Union who are members of the Union Negotiation Committee, not to exceed two (2) in 
number, shall be granted time off for duty at full pay for all meetings between the County and the Union 
for purposes of negotiating the terms of an agreement, grievances, or other Union business, so long as the 
County can maintain efficient operations in the Department.  
 
Section 9. Dress Code.  
 
Employees are expected to maintain professional business attire and adhere to all policies on dress codes 
as set forth in the Employee Manual. 
 
Section 10. Working Temperature.  
 

(a) During the months of November, December, January, and February, the County, under normal 
circumstances, will endeavor to maintain an inside temperature at or above sixty-four degrees 
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Fahrenheit. The County will at all times maintain a comfortable working temperature above sixty-
four degrees Fahrenheit in all public buildings for the employees working all shifts. 
 

(b) It is further understood that, if under normal circumstances, the County is unable to maintain the 
stated minimum temperature, and such condition persists for a period of four (4) or more hours in 
a given work shift, the County may reassign the affected employees to other locations until the 
condition has been corrected. 

 
Section 11. Status Quo.  
 
Upon expiration of this Agreement, all terms and conditions shall remain frozen. Moreover, employees in 
the Union shall not receive an adjustment in his/her rate of pay until a successor Agreement is ratified by 
the Union and County.  
 

ARTICLE 22. DURATION OF AGREEMENT 
 

This Agreement shall become effective retroactive to January 1, 2025 and shall continue in full force and 
effect until December 31, 2028, and shall automatically renew itself from year-to-year thereafter, unless 
the County or Union is given notice in writing at least ninety (90) days prior to the expiration date to 
change, modify, or terminate the Agreement. In such cases, the County and Union shall endeavor to 
negotiate a new agreement within ninety (90) days prior to the expiration of the Agreement.  
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APPENDIX A – DRIVE 
 

Section 1. Payroll Deduction.  
 
The County agrees to deduct from the paycheck of all employees covered by this Agreement voluntary 
contributions to the Democrat Republican Independent Voter Education (hereafter “DRIVE”). DRIVE 
shall notify the County of the amounts designated by each contributing employee that are to be worked. 
The phrase "weeks worked" excludes any week other than a week in which the employee earned a wage. 
The County shall remit to DRIVE national headquarters, on a monthly basis, in one (1) check, the total 
amount deducted along with the name and social security number of each employee on whose behalf a 
deduction is made, and the amount deducted from the employee's pay check. 
 
Section 2. Hold Harmless.  
 
The Union and DRIVE agree to indemnify the County and to hold the County harmless for all monies 
which are deducted in accordance with DRIVE instructions, and, which are disputed by the involved 
employee. The Union, DRIVE, and, the employee further agree that all disputed deductions are to be 
resolved between the Union, DRIVE, and the employees themselves without the involvement of the 
County.  
 

APPENDIX B – SHOP STEWARDS 
 

Section 1. Shop Stewards.  
 
The Union may appoint one (1) accredited member to act as Shop Steward. It shall be his/her duty to 
receive complaints and dispose of them in the manner provided under the grievance procedure of the 
Agreement. It is the intention of the County and Union that the Shop Steward will, to the best of his/her 
ability, attempt to carry out the terms, provisions, and intention of the Agreement, and to that end will 
cooperate with the County to the fullest extent. It is understood and agreed, however, that the Shop 
Steward shall have no authority of any kind except as set forth under the Agreement.  
 
Section 2. Discrimination.  
 
The Shop Steward shall not be discriminated against because of his/her faithful performance of duties as 
such.  
 
Section 3. Authority.  
 
The Authority of the Shop Steward and Shop Steward Alternate so designated by the Union shall be 
limited to, and shall not exceed, the following duties and activities:  
 

(a) The investigation and presentation of grievances in accordance with the provisions of the 
Agreement; or 
  

(b) The transmission of such messages and information which shall originate with, and are authorized 
by, the Union or its officers, provided such messages and information: (1) have been reduced to 
writing; and (2) if not reduced to writing, are of a routine nature and do not involve work 
stoppages, slowdowns, refusals to handle goods, or any other interference with the County’s 
business.  
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Section 4. Investigations.  
 
Shop Stewards shall be permitted reasonable time to investigate, present, and process grievances on the 
property of the County, without loss of time or pay. Such time spent in handling grievances shall be 
considered working hours in computing daily and/or weekly overtime.  
 
Section 5. Arbitration Hearings and Union Functions.   

 
The Chief Steward or his/her designated alternate will be permitted to attend arbitration hearings without 
loss of pay and up to two and one half (2 ½) days to attend Union functions, including but not limited to, 
conferences, educational trainings, meetings, and negotiations during working hours with approval from 
the County. Said requests will be made in writing to the County. 
 

APPENDIX C – TEAMSTER EDUCATION FUND 
 
The County agrees to contribute three cents ($0.03) per hour to the Teamsters Local 11 Educational program 
for all hours an employee receives pay. Such fund is to be administered in accordance with Local 11 Benefit 
Plan Trust Agreement by an employee number of Employer and Employee Trustees. 

 




