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INTRODUCTION

The Local Public Contracts Law governs the procurement of 
goods and services by the County of Passaic. Depending on the 
services required by the County, there are different 
procurement methods that can be used. The Purchasing Agent 
and County Counsel are responsibility with ensuring 
compliance with the Local Public Contracts Law. 
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COMPETITIVE 
CONTRACTING

Requests for Proposals, N.J.S.A. 40A;11-4.1, et seq.



PURCHASING AGENT ISSUES A NOTICE TO BIDDERS
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• As required under the law, the Purchasing Agent issues a notice to bidders publicly advertising 
goods and services required for County operations. 

• Bid opportunities are published in the Bergen Record and Herald News, and available at 
www.passaicbids.com. 

• Respondents can sign up for e-mail notifications of opportunities to do business with the 
County. You are strongly encouraged to monitor the website to track current opportunities.

• At the purchasing website, potential respondents can sign-up to download bid packages, which 
will give you all the information and forms necessary to submit a compliant bid for the services 
requested by the County.  

http://www.passaicbids.com/


WHAT IS REQUIRED TO QUALIFY FOR A CONTRACT AWARD?
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The following documents must be submitted on or before the date the RFP is being unsealed: 
• Acknowledgment and Receipt of Addenda [N.J.S.A. 40A:11-23.2(e)]
• Statement of Corporate Ownership [N.J.S.A. 52:25-24.2] 
• Bid Proposal [N.J.S.A. 40A:11-4]
• Standard Questionnaire [N.J.S.A. 40A:11-26]

The following documents must be submitted to the County prior to an award of contract: 
• Business Registration Certificate [N.J.S.A. 52:32-44]
• Form W-9, Department of the Treasurer Internal Revenue Service [Internal Requirement] 
• Non-Collusion Affidavit [N.J.S.A. 52:34-15] 



HOW IS A CONTRACT AWARDED?
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BOARD OF COUNTY 
COMMISSIONERS AUTHORIZE AN 
AWARD OF CONTRACT

Following approval by the Health and Human Services 
Committee, a resolution is drafted authorizing an award of 
contract to the respondent(s) who are ranked the highest by 
the Review Committee. Contract terms can vary in length from 
1 to 5 years. Thereafter, the winning respondent (s) are sent a 
contract to execute and can begin providing services as set 
forth in the RFP. 
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MINORITY AND WOMEN OWNED BUSINESS 
ENTERPRISE PROGRAM

On October 26, 2021, the Board of County Commissioners approved 
a resolution authorizing creating a Minority Business and Women 
Business Enterprise Set-Aside and Joint Venture Program for the 
County of Passaic. This Resolution sets goals for the Board to set-
aside and award a percentage of its total contract to women and 
minority owned businesses. The program takes effective on January 
1, 2022. 
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MEET OUR TEAM

MAT THEW P.  JOR DAN,  ESQ.
COUN TY COUN SEL

O f f i c e  o f  t h e  P a s s a i c  C o u n t y  C o u n s e l
A d m i n i s t r a t i o n  B u i l d i n g

4 0 1  G r a n d  S t r e e t ,  R o o m  2 1 4
P a t e r s o n ,  N e w  J e r s e y  0 7 5 0 5

P h o n e :  ( 9 7 3 )  8 8 1 - 4 4 6 6

m a t t h e w j @ p a s s a i c c o u n t y n j . o r g

SHER RY ARVANITAKIS ,  QPA
PURCHASING AGEN T

D e p a r t m e n t  o f  P u r c h a s i n g
4 9 5  R i v e r  S t r e e t ,  2 n d F l o o r

P a t e r s o n ,  N e w  J e r s e y  0 7 2 5 4

P h o n e :  ( 9 7 3 )  2 4 7 - 3 3 0 0

s h e r r y a @ p a s s a i c c o u n t y n j . o r g
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QUESTIONS?
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